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1. PURPOSE & AIMS 
 
The admissions policy is aligned to ACE’s overall Vision, Mission, Values and Strategic Aims.  
 
The overall aim of this policy is to ensure an effective, efficient and coordinated admissions 
process that upholds the values of equality, inclusion and maximising the potential and 
employability of our current and future students. 
 
2. PROCESS 
 
ACE operates a stringent admissions process.  
 
 
 
 
 
Conditional offers will usually be given to full-time applicants in the admissions cycle. Conditions 
will vary between the courses but should include the following: 
• Meet entry requirements;  
• Provide at least 1 supportive reference;  
• Complete initial assessments in English and maths;  
• Actively part-take in the admissions process, i.e. attending keep-warm events;  
• Provide evidence requested by ACE in a timely manner;  
• Accept the offer within 3 weeks of the offer being made;  
• Attend the enrolment session at the allocated time.  
 
Conditions will be confirmed in an offer email after the course confirmation event. Where an 
applicant is not offered a place on their first-choice course, an alternative course will be suggested 
or an alternative suggestion at another provider. 
 
All applicants are required to complete an English and maths initial and diagnostic assessment. 
The diagnostic assessment is conducted to ensure the learner is on the right level of course and to 
assess any additional learning needs.  
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Study Programmes are planned 

and advertised. 

Students contacted via 

the NEET list. 

 

Students are referred by 

other agencies. 

 

Students apply 

directly to ACE. 

 

No 

further 

action 
Learners 

attends and 

applies. 

Students are booked via telephone, or can book online, 

to attend a mini-information, interview, and assessment 

session. 

 

No 
Re-booked once 

more if still would 

like to pursue. 

Successful invite them to 

join the course. 

Review  

Additional Needs?  

Success? 

Learner has contact with 3 members of staff, 1 for tour, 1 for application and assessments and 1 

for interview questions. Learner is told they will be contacted within 2 weeks to give us time to 

collect further info if needed (EHCP, school info) 

Staff review their initial thoughts, the assessment results and interview questions against the 

suitability of the course and learning environment. 

 

Contacted with 

reasons why the 

placement is 

unsuitable.  

Conditional Offer 

Attend 4 transition / taster / assessment 

days.  
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COMPLAINTS 
 
Applicants appealing against an outcome of a selection decision can do so in accordance with the 
ACE Complaints Policy and Procedures 
 
 
 


